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DEVELOPMENT WORK OPPORTUNITY 

PROJECT OFFICER FOR TRAINING 
 

The Rafael  B.  Buenaventura Micro Finance Resource Center Foundation is  a  private no n-  
profit  foundation.  Our vision is  to be a catalyst  in sustainable microfinance e cosystem 
empowering underse rved communit ies.  Our mission is  to strengthen microfinance  
inst itutions and cl ients through knowledge sharing,  ski l ls  bui lding and stra tegic 
partnerships.   The Foundation is  in search of  a PROJECT OFFICER FOR TRAINING, one year  
contract ,  subject  to renewal ,  reporting direct ly to th e Executive Director .  

 
The PROJECT OFFICER FOR TRAINING is  responsible  for  overal l  management of  the 
Foundation’s programs to strengthen capacit ies of  microf inance inst itut ions a long specif ied 
focus areas.  The posit ion wil l  col laborate with and manage various stakeholders  and 
pract it ioners in del ivering learning and development interventions designed to increase 
knowledge,  bui ld ski l l s,  and promote innovat ive,  inclus ive,  and c l imate resi l ient  approaches in 
microf inance.  

 
Management of  Capabi l ity  Bui lding Program  

▪ Develop and implement a strategic capability building approaches and plans that are aligned with 
the Foundation’s Five-year Business Plan 

▪ Develop and implementation policies, procedures, and methodologies on matters relating to the 
Foundation’s capability building objectives 

▪ Prepare an annual calendar of activities, workplan, and budget for identified learning interventions 
along the foundation’s focus areas 

▪ Organize and coordinate the implementation of planned learning activities according to the design 
of expert advisers 

▪ Design and implement a program monitoring and evaluation plan to measure extent of 
achievement of learning objectives, in partnership with the Knowledge Management Officer 

▪ Collate and analyze advisers’/providers’ and participants’ feedback for use in evaluating the 
effectiveness of training/capability building interventions 

▪ Prepare and submit reports for donors and management on completion of the activity conforming 
to the reportorial requirements and within the timeline specified by donors 

 

Management of Expert  Advisers’  Pool  

▪ Develop scopes of work and identify local partners and/or consultants to support design and 
delivery of capability building interventions along the focus areas of digital payments, financial 
literacy, MSME and agriculture financing, and climate change and business resilience 

▪ Select and engage best qualified consultants and trainers to design, develop, and deliver learning 
activities in consultation with expert advisers  

▪ Collaborate with expert advisers in the design of learning activities and development of learning 
materials based on identified capability building needs of participating organizations 

▪ Work closely with expert advisers to ensure involvement and engagement of needed specialists in 
the implementation of capability building interventions through discussions and assignment of sub-
topics if needed 
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▪ Forge partnerships and solicit training proposals from institutional providers where 
expertise required is not available from the pool of Foundation’s expert advisers 

▪ Organize stakeholder meetings and facilitate communication between the pool of experts, 
stakeholders, and the Foundation throughout the life cycle of learning events 

 
Program Administrat ion  

▪ Attend to all administrative and logistic requirements in the implementation of training and other 
learning activities  

▪ Manage the training budget, ensuring spending is within the approved budget and according to set 
guidelines 

▪ Prepare financial reports on the utilization of the funds allocated for capability building 
interventions in compliance with donors’ financial reportorial requirements and within the 
specified timeline 

 
Ski l l s  and Qual if icat ions  

▪ Bachelor’s degree in social sciences, development studies, business management or a related field  

▪ At least 2 years’ experience in training, communication and project management is desirable 

▪ Excellent written, verbal and interpersonal communication skills, with the ability to engage and 
collaborate with stakeholders at all levels 

▪ Superb track record in planning and executing successful training / capability building programs 

▪ Excellent organizational, coordination skills, and time management skills, with ability to 
simultaneously manage multiple projects and priorities  

▪ Critical thinking and innovative problem-solving skills 

▪ Strategic and creative mindset 

▪ Highly level of computer literacy in related business and communication tools 

  
Interested applicants  may send their  CV  with a letter  of  intent addressed to the Execut ive 
Director  of  RBB MICRO FINANCE FOUNDATION. Please note that  only  short l i sted appl icants 
wil l  be not if ied .  

 
MS. PATRICIA GRACE C. CALILONG  

Executive Director 
Rafael B. Buenaventura Micro Finance Resource Center Foundation Inc.  

Unit 19CD, 19th Floor, c/o Bankers Association of the Philippines, BDO Towers Valero, Paseo de Roxas, Makati City 
pccalilong@gmail.com  

Deadline of Application: 28 February 2024 (Thursday) 
 


